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The Gevity OnLine™ enhanced 
self service features are here! 
Gevity OnLine lets your 
employees view and change 
their personal information 24x7. 
And now, we’ve added three 
new self service features that 
will help your business reduce 
errors, save time and  
cut costs. 

Through Gevity OnLine, your 
employees can now: 

• Update W-4 information  
Employees can update federal 
withholdings and submit them 
online without downloading 
and faxing forms. This is a 
great time-saver, especially 
during tax season. 

• Change their home address 
Employees can update their 
address directly online. 

• Create and update direct 
deposit information   
Employees can sign up 
for direct deposit or 

make changes to current 
information without having 
to send canceled checks or  
fax paperwork. 

Getting started is easy! 
To use these new features,  
your employees can simply  
sign in to Gevity OnLine and 
click About Me. 

• For W-4 information, click  
Update my W-4.

• For address changes, click  
Modify Profile then Edit  
Home Address.

• For direct deposit information, 
click Update my Direct 
Deposit. 

For more details, click the Home 
Page tab and go to the New 
Employee Features Guide.

December 25 — Gevity and financial 
institutions are closed

December 26 — Last day to report  
wages and adjustments for 2007 
including: bonuses, fringe benefits,  
check reversals and imputed earnings

December 31 —   

• Form W-5 (advance earned income 
credit) expires. Employees must submit 
2008 W-5 prior to first 2008 payroll run

• Last day to submit employee address 
changes for 2007 W-2 mailing

• First day for processing 2008 wages

January 1 — Gevity and financial 
institutions are closed 

January 31 — 2007 W-2 forms will  
be mailed by this date to the employee’s 
address of record in our system;  
complimentary W-2 reprints available 
at Gevity OnLineTM 

If you have questions, simply contact 
Gevity OnCall™ at 1.866.2GEVITY 
(1.866.243.8489) Monday through 
Friday between 7:00 a.m. and 
8:00 p.m. Eastern time.

Important 2007 
Holiday and Payroll 
Reporting Dates:
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Did you know that half of all 
résumés and applications contain 
fabrications?1 Did you know that 
employee theft causes 33% of all 
business failures?2 Statistics like 
these are alarming, but you can 
help protect your business by 
carefully screening job applicants 
before making hiring decisions. 

And that’s why Gevity has 
partnered with USIS. By 
establishing a relationship with  
the preeminent background and 
drug screening organization,  
Gevity is able to help you hire  
more confidently. 

Benefits of top-notch  
candidate screening: 

• Better productivity  — The more 
you do to evaluate applicants, 
the better your overall workforce 
will be. And the stronger the 
employee pool, the better 
your productivity and business 
performance will be. 

• Less employee theft — Overall, 
employers who conduct drug 
and background screening 
experience fewer incidents 
of employee theft, fraud, 
embezzlement and shrinkage.

• Fewer incidents of employee 
litigation — Drug and 
background screening enables 
you to lessen your risk of making 
bad hiring decisions, thus 
reducing potential employee 
litigation. How? Accidents, 
criminal activity and violence are 
real business concerns. It helps  
to know who you are hiring 
before you extend the offer  
of employment. 

Through USIS, Gevity 
clients are able to access: 

• Criminal history reports, 
including Widescreen™ national 
criminal search, county and state 
criminal record searches, and the 
USMA National Theft Database — 
a retail-specific database that 
includes shoplifting and 
employee theft incidents. 

By establishing a relationship with the preeminent 
background and drug screening organization, 
Gevity is able to help you hire more confidently.

• Lower turnover — Employers 
who conduct thorough drug 
and background screenings 
experience lower employee 
turnover. And these employers 
can be more confident in the 
competence and work ethic 
of the employees they hire. 

• Reduced healthcare and workers’ 
compensation costs — Hiring 
the best overall employees 
makes a big difference in terms 
of attitude, better employee 
attendance rates (due to fewer 
sick days taken), safety, and 
performance. 

• Motor vehicle reports (MVRs) 
for every state, which allow 
employers to review an 
applicant’s driving history.

• Verifications, including education, 
employment and professional 
license verifications, I-9 
Employment Eligibility, and the 
DAC Employment History File —  
which contains employment 
histories on terminated drivers. 

• Drug and alcohol testing.
_______________________________________
1 Society for Human Resource Management 
2 US Department of Commerce  

Gevity PerksTM announces discounted cellular service plans
Now you can take advantage of cellular plan discounts — up to 15% off — with Gevity Perks. 

Discounts are available to new cellular subscribers and those with existing cell phone plans.* 

Sprint, T-Mobile & Verizon Wireless are offering exclusive discounts to you and your employees 

through Gevity Perks. A variety of discounted plans and cell phones are available. Simply sign 

in to Gevity OnLine and go to the About Me tab. Click Perks, then click Gevity Perks  

and start saving today!

*Each service provider has certain qualifications. Please read each offer carefully to see which plan is best for you.

usis.com

Partnership profile:

Hire confidently with Gevity and USIS
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Recent poll reveals some of the “wackiest”  
things job seekers have done in interviews
A recent Accountemps poll 
asked executives to describe the 
strangest things they’ve heard from 
potential hires. The national poll 
included responses from 150 senior 
executives with the nation’s 1,000 
largest companies. 

The question presented was, “What 
is the wackiest or most unusual 
pitch you’ve heard from a job 
seeker about why he or she should 
get the job?”

Here are some of their responses:

• “An individual told me he was 
allergic to unemployment.”

• “One candidate said that we 
should hire him because he 
would be a great addition to 
our softball team.”

• “A candidate sang all of 
her responses to interview 
questions.”

• “One job seeker said he should 
get the job because he had 
already applied three times and 
felt that it was now his turn.”

• “One individual said we had 
nice benefits, which was good 
because he was going to  
need to take a lot of leave  
in the next year.”

• “An applicant drafted a press 
release announcing that we  
had hired him.”

• “A gentleman delivered his  
entire cover letter verbally  
as a rap song.”

• “An applicant once told me she 
wanted the position because she 
wanted to get away from dealing 
with people.”

• “When our company moved 
to Texas, one applicant sent his 
resume in a ten-gallon hat.” 

Boost your business 
performance through 
enhanced Gevity 
OnLine™ reporting 
capabilities
To help you increase your business 
performance, we are enhancing 
the reporting capabilities of Gevity 
OnLine. Look for more flexibility in 
current reports such as: 

• More selection criteria options 

•  User defined date ranges 

•  Options for consolidating  
 reports across multiple accounts 

Additionally, you’ll soon be able 
to access the new Billing and 
Receipt History report for detailing 
transactions and providing a 
description of credits and debits.

For more information about these 
enhancements, be sure to read the 
January newsletter! 

Keep your business 
productive during cold 
and flu season
Flu season is here! Now is the time 
to encourage employees to practice 
healthy habits that can keep their 
families safe and your business 
productive. 

Healthy workplace tips to 
remember:

• Wash any shared supplies  
  (like keyboards and phones)

• Wash your hands regularly

• Get plenty of rest

• Be physically active

• Manage stress

• Eat nutritious food

• Drink plenty of fluids

Also: remember to send your sick 
employees home. Although letting 
employees stay at work with a cold 
or flu keeps the office occupied, 
employees won’t be productive.  

Coming soon:
Gevity keeps clients informed: New Form I-9
On November 7, 2007, the USCIS 
(United States Citizenship and  
Immigration Services) released 
the much-anticipated revision of 
its Form I-9. Also released was the 
Handbook for Employers, Instructions 
for Completing the Form I-9 (M-274).
While not mandatory until a notice  
has officially been posted in the  
Federal Register, employers are 
being encouraged to use the new 
form immediately. Previous versions 
of the form are no longer valid.
The most significant of the changes 
is the removal of five documents 
from List A:
• Certificate of U.S. Citizenship  

(Form N-560 or N-561)
• Certificate of Naturalization  

(Form N-550 or N-570)
• Alien Registration Receipt Card  

(Form I-151)
• Unexpired Re-entry Permit  

(Form I-327)
• Unexpired Refugee Travel  

Document (Form I-571)

Other changes include:
• Addition of one document to  

List A — Unexpired Employment 
Authorization Document with 
photograph (I-766, I-688,  
I-688A, I-688B)

• Section 1 states that employees 
are not obligated to supply 
their Social Security numbers on 
Form I-9, unless the employer 
participates in E-Verify, a web-
based employment verification 
system (Social Security numbers 
are required for W-2 purposes)

Employers should use the new form 
for new hires in the US. Existing 
employees are not affected unless 
they need re-verification of work 
authorization.
Gevity OnLine
• The New Form I-9 (including 

Spanish version) is posted on 
Gevity OnLine > My People >  
Hire > Forms & Tools

• New Handbook for Employers, 
Instructions for Completing Form 
I-9 is posted on Gevity OnLine > 
My People > Hire > Forms & Tools
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Ask the expert

© 2007 Gevity. All rights reserved. GevitySM and gevity.comSM are trademarks of Gevity. In Florida, Gevity is licensed by the DBPR (License 
#GL99 and #EL272). In Texas, “Gevity” means Gevity HR, L.P., Gevity HR IV, L.P., Gevity HR IX, L.P., Gevity HR X, L.P. and Gevity HR XI, LLC. 

Is the time an employee spends driving a company car  
to and from the worksite compensable?

Employers can get into legal trouble for misinterpreting the rules of the Fair Labor  

Standards Act as it applies to when an employee’s workday begins and ends

Facts: County engineers were required to drive county-owned vehicles each day to and  
from worksites. However, they were prevented from taking the vehicles home. Instead, the  
employees had to drive their personal vehicles to a secure, county-operated parking site to pick 
up the county vehicle and then return the vehicle at the end of the day. The county vehicles 
contained tools and equipment, and became satellite offices for the workers.

In 2004, some county employees brought a Fair Labor Standards Act claim against the county 
for misclassifying them as exempt from receiving overtime pay. In 2005, the employees reached 
a limited settlement in which the county acknowledged the misclassification. The agreement 
did not include the driving time issue.

The U.S. District Court for the Middle District of Florida ruled in favor of the employees on the 
issue of whether travel time was compensable. Because the vehicles contained the tools needed 
for employees to perform their jobs, the time was compensable under the FLSA.

Award: The engineers should be compensated under the FLSA for the time driving to their  
first assignment and to the parking space at the end of the day (Burton v. Hillsborough County, 
11th Cir., No. 05-10247, unpublished opinion 5/18/06).

Discussion: In affirming the trial court, the Eleventh Circuit said that employees who are  
required to drive from home to a parking lot to pick up a car should be compensated from 
the moment they get the company car until the time they drop it off at the end of the day.

The court drew a distinction between drive-time that is non-compensable according to  
29 U.S.C. §254(a) and drive-time that is compensable.

Exempt travel time is “incidental” and usually involves home-to-work and work-to-home travel, 
the Eleventh Circuit said. Because that travel is not required by the employer, the court added, 
it is not compensable.

However, in cases where the employee has no choice but to perform the traveling, the travel 
time should be compensated.

“Ultimately, the employees who used the county vehicles had no choice but to begin and end 
their work day not at a work site, but at a county parking facility,” the unanimous court said. 
“And without the county vehicles the employees could not perform the principal activities  
for which they were employed — driving through [the county] and inspecting public works 
construction sites.”

The court said that obtaining the vehicles was an “integral and indispensable” part of the  
employees’ workday and, therefore, was a primary work activity.

“Under the County’s policy, the employees’ workday could not begin or end without first going 
to the county parking site,” the court said. “This is no different than an employee punching a 
time clock to mark the beginning and end of the workday and thus the beginning and end of 
his or her obligation to the employer.”

Check out the Ask Gevity link on Gevity OnLine™ for more information.
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About Gevity

Thousands of small and mid-size 

businesses nationwide leverage the 

flexibility and scalability of Gevity’s 

human resources (HR) solution to 

help them maximize the return on 

investment in their people. Essentially, 

Gevity (NASDAQ: GVHR) serves as the 

full-service HR department for these 

businesses, providing each employee 

with support previously only available at 

much larger companies.

Gevity delivers the Gevity Edge™, a 

comprehensive solution comprised  

of innovative management and  

administration services, helping 

employers to streamline HR  

administration, optimize HR practices,  

and maximize people and performance. 

This solution enables both businesses 

and their employees to achieve  

their full potential, giving them an  

edge over competitors.

Gevity’s unique approach features 

Gevity OnSite™, experienced HR 

Consultants based in local markets 

backed by nationwide resources and 

easy-to-use technology, including  

Gevity OnLine™ and Gevity OnCall™. 

For more information, visit gevity.com.

1.866.2GEVITY

11853-Dec_Edge_v5.indd   4 11/16/2007   11:10:23 AM


